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WELCOME:

We would like to extend a warm welcome to you and your employees, and wish you success in your

business in Addison.

Please be advised that the various Village Departrnents arc available to help you. It is our duty and

pleaswe to advise and assist you where we can.

A Business License is rcquircd to operate in the Village of Addison (Sec l0-2). The licensing year of
the Village is January I st through December 3lst. Any type of vending or coin-operated machine also

needs to be licensed. Please feel free to contact the Village Finance Dept. to oblain the amount of fees

due at this time and the applications.

Approval ofa new business liccnse shall rc1uirc a background investigation ofthe business owners and

co-owners conducted by the Police Dept. A non-rcfimdable one time filing fee of$125.00 and $25.00

per each co-owner must be paid at time of application. Other requirements arc noted on the Police

Dept. Business License Application.

Your business is also required to have an inspection by our Building Department to ensure safety and

compliance with current Village Codes. The Building Deparfirent will call and make an appointment,

Failure to allow access for inspection or failure to comply with Village ordinances can result in denial

of your Business License.

Lastly, note that every owner of a motor vehicle or motorized bike who resides within the Village or
owns a vehicle which has is base within the Village must display a valid Village of Addison vehicle
sticker. Stickers arc valid from Oct I. through Scpt. 30.

Please complete and rctum all forms, applications and checks to the attention of Business Licensing
clerk.

Once again, may we say "welcome" and wish you evcry success in your business ventute.

Sincerely,
Village of Addison
Licensing Department
Bridga Olson
630-693-7573
bolson@addison-il.org
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BUSINESS LICENSE 

APPLICATION CHECKLIST/PROCEDURES 

 

The following information will hopefully assist you in calling attention to the procedures which 

will be followed by the Village of Addison, and the information which is required from you, with 

regard to making application for business license.  

 

APPLICATION 
 

1. The application should be completed in its entirety, with all required materials attached.  

 ALL questions on the application must be responded to.  

 

2. Required materials are to be attached to the application (copy of lease or proof of ownership of 

the property, etc.).    

 

3. Upon filing of application, a non-refundable $125.00 one time filing feel must be paid.  An 

additional fee of $25.00 PER EACH ADDITIONAL co-owner listed on the application is also 

due at this time.  

 

4.  A copy of the current Business License Code will be given to the applicant.  

 

FINGERPRINTING 

 

5. The Police Department will contact you to arrange for applicants to be fingerprinted in the Police 

Department facility, Three Friendship Plaza, Addison, Illinois.  A non-refundable fee of  $29.75 

per individual to be fingerprinted is due at the time of fingerprinting.  Cashier’s check should be 

made out to Illinois State Police.  

 

ELIGIBILITY FOR LICENSE 

 

6. See Section 10-5 

 

PROCESSING APPLICATIONS 

 

7. Submit application and payment based on square footage to the Village of 

Addison Finance Department, Business License Clerk.  It will then be forwarded 

to Community Development Planner who will verify zoning.  If zoning is 

approved, the Planner will sign off and return to the business license clerk.  A 

background will be conducted by the police department and return the disposition 

to the business license clerk, as well as a background summary to the Village 

Manager and a copy to the Director of Community Development.  A copy of the 

application will be given to Community Development Clerk for scheduling for the 

Business Inspector. This business owner will receive a letter stating the time and 

date of inspection. A copy is also given to the Fire Department for an inspection.   

Addison Fire Department requires a final inspection be conducted by them after 

occupancy but before opening for business.  Upon all inspections being 

completed, the inspector will sign a completion sheet and send to the business 

license clerk, who will mail the business license.  
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V:LLAGE OF ADDISON
OFFICE O「 TIIE MAYOR

PART 2貯PLiCAT10N FOR VILLAGE BUSINESS LICENSE

1'he undersigned heruhy make{s) application &rr the issuance ofa Village business license and hereby

certify (ccrtifies) ro the follou'ing facts:

l. Applican!$ corporfits n&me

Typ蟻 of b凛sincss to b● oonductcd…………………、一―………‐一‐……・‐―・……
―
  …

―

―‐…          ……‐  ‐

7. Location ofplace ofbusiness for which license is sought:

A^--"-- -*-*-,,'-Phone
(cxnct addrc$s by *tre*t and number)

B. A copy of thc lease or er"idence that the applicant is the owler of rccord of the property for which the

licmse is sought.

]. Dat* *f business incorporation--"-- unde r lsws of ths State of

,1. Statu nonrcs of oq,nerl $r (o-o\rrrer$ rvrlh their respsctive resiclence addresses, giving sreet and nrrmber, ciry

and state.

0r&ner
Res- Address

Rssidsnce Phont

--- (crtv]ilreail;'P *d')
Date ofbinh_____. 

―
      PlacC Ofbirth

Social $*curiry* Drivcrs l-ic.#

(Jrmer Residmi:u Phone

Res. Address
(City, state and zip code)

Datc oFbirth Piacc ofbi=h

Socia! Security# 1)rivcrs Lic l

Co-Orlter R*sidence Phone

Res, "4ddress (City, stete and zip code)

Date ol'birlh Placc of birth

So*ial $e*urrt1* I)nrers l..ic"#



Co-Owner Residence Phone
Res. Address

(Ciry, state and zip code)

Date of birth Place ofbirth

Social Secunty'lt 1)ri、'ers i´ ic●

5. Does applicant orvn prenriscs lor u'hich this license is soughl?

6. Has the. applicant a lease on such premises covering the full period for which license is sought?_ If so,
giw:

A. Name and address of lessor

B. Period covered by lease: lront _ to.

7. Has any owner or co-owner (s) of such business,'corporation, ever been convicted of any felony under any federal
or Staie law?.._ If so, give name of person so convicted, stating date and oflense

8. Has any owner or co-o\rmer (s) ofsuch businessicorporation ever been convicted ofbeing thc kceper ofa house

of ill farne; or of pandering or other crimc opposed to decency and morality?

9, Has the owner or co-owner (s) of such businessl corporation, made application for a similar license for this

period for any premises other than those described above?-

10. Is any law enforcing official, mayor, alderman, member of the ciry council or commission, member of a

Villagc board of tnrstees, or nrember of a counry board, directly or indirectly interested in the business for which

license is sought?

I L Has any license previously issued by State, Federal or local authonties to the owner or co-Q\lflcr (s) of such

business/ corpor*tion, ever bsen retoked? _* If so, given nane of licensee and state re&$on$ frrr and date of
revocation.

l2^ Will thc business be conducted by an agcnt?- If so, give:

A. Agent Name. Residence Phone

Res. Address
(CityI Sttte and Zip codc)

Datc or birth Piacc of binll

Soc軸 :Securit)膚_____… …―         Dri“ rs Lic.#

B. Authority conferred upon him by the businessrcorporation with relation to the operation or management of
the business for which this license is sought:-

13, Has the businesstorporatisn applied for a State of lllinois Corporate Filing? lf so, Number
lssued?

20



」 FIDAVIT

STATE OFILLINOIS  )
)SS.

COtlNTY OF DU PAGE)

Tttc undettigncd swear(or afrlm)that the busin翻 cゞorpora嬌 on in whosc namc this 8Pplica● onヽ madc win
■ot violate any ofthe ordinances ofthe V‖ lage ofAddison or the la“ ofthe Statc of】 Hinois or ofthe United Sta:es

ofAmerica,in the conduct ofthe placc ofbusincs described hcrein and ulat the statemcn崚 、contained in this

application are mc and corrcct to thc bcst ofour knowlcdgc and belier Furthcr,thatthe Village of Addison be

notitted tten and ifthc establis臨 cnt ccases to operatc as a business_

Subscribed and srvom to hefore me this
(Signature)

day of_            AD 20_… __

Co-0rmcr
(Notary Public) (Signaturc)

(Notary Seal)

I havc also received a copy of the Vrllage of Addison Business Licenx Codc

Applicant



ORDINANCE NO.′″′夕 ί9

0RDINANCE AMENDING CERTAIN PROⅥ S10NS OF
CHAPTER 10 0F THE VILLAGE OF ADDISON CODE RE LICENSES

WHEREAS,Section 6(→ of Article VII of the 1970 consdtution of the State of lllinois
provides that any municipaliw which has a population ofmore than 25,000 is a home rule unit and

thc Village ofAddison,DuPage Colmty,Illinois,with apoplllation in excess of25,000 is,therefore,

a home rule unit and,pursuantto the pЮ visions ofsaid Section 6(り OfAnicle VΠ,may exercise any

power and pcFfOュ ニ1l any inction pertaining to its 80Vernment and afFairs,includin3,but not linlited

to,the power to tax and to inctlr dcbt;and

WIIEREAS,the Mayor and Board ofTrustees believe and hereby declarethatitisin thebest

intcrcsts ofthe Village to alnend thc Village Code with respectto business and otherlicenses issued

け the Vinagc,as he“ inater sa fonL

NOW,THEREFORE, BE IT ORDANED BY THE MAYOR AND BOARD OF
TRUSTEES OF THE VLLAGE OF ADDISON,DU PAGE COUNTY,LLINOIS,IN THE
EXERCISE OFITS HOME RULE POWERS,AS FOLLOWSi

SECT10N ONE:The foregQng recitds are he"by incorporated in this Section One as if

said recitals lvere魚 1ly set forth hcrcin.

SECT10N TWO: Section 10-5 ofChapter 10,Article I,ofthe Village Code ofthe Village

ofAddison shali be and is hereby amended h iも entircty so that Scction 10-5 shdl hereaner be and

鰺ad as followsI

Sec,10‐ 5。   Premises lnspections and lnvestigations Generally.

(A)Approval of a new business license sh滅 l require a premises irlspecuon,as well as zo魏

rcviewおr approval of the bttincss as a permitted use,and a favorable report.Upon tte

reccipt ofany application for a pellllit■
7herc the provisions ofthis Code or other ordinances

ofthe Village neccssitate an illspection ofthe premises before the issuance ofsuch PcI::lit or

license,the Vlllage Trcasttrer or designec shau refer such application to the propcr orlce fbr

making such irLSpeCtion.The building inspector charged with the duty of making such

premises inspection shali make a reportthereon,favorable or othc3vise,beforc the bllsiness

is ready to be opened to the public. The building lnspector shali make or callse to be rnade

any such prenllscs inspection,relative to the constmction of buildings or other smctres.

All premises inspections shall be rFlade by a building insPcctor designatcd by thc Village

Manager.The Addison Fire Department requires that a inal inspection be conductedり

thenl after occ.llpanCy blit prior to opening for buttiness,

(B) Approval ofa new business ticense shalirequirc a background invcstigation.A backgrollnd
invcstlgation ofbusiness ow71erS and co‐ owners shall be conducted by the Police Dcpartment

and fonvarded to the Village Manager no later than thirty(30)dayS after receiving the

application or a copy thereoA



AH investlgations shall be made by the ChbfofPolに e or his dcsignec.

(C) ISSuance ofthe license may be dcnied by the Vttlage Mantter for cause,includingbut

not lirnited to the causcs for license revocation sct fblth in Section 10‐ 13. In the event hatissuancc

ofthe ucense is denied,thc applicant may■ le ape饉 tion forlcave to Oppcal with the Vinage Manager

not less than tcn(10)dayS anerthe date ofthe dccision.The Village Managershan,upon receipt of

such pctition,prepare a notice ofhearing and shalischedule a hearing before the Mayor and Village

Board ofTrustecs vrith respcctto the appeal, Sald notice shan contaln thc timc,date and place ofthe

hearing before thc Mayor and Board ofTAIStees ofthe Vinage. said hcaring shali bc no soonertan

ive(5)days'Om thc date ofmailing.The notice shall also specittthat thc person or organization

may be rep“ se減ed by collnscl withぬe五ght to conttnt and cross‐ examine advese■ vimcsses.

Tcstilnony shali be taken upon oath or arllιこlation. The Flndings and order ofthc Ⅳrayor and Board

of Truttees shall,within ten(10)days of the conclusion of the heanng,be fo贔 宙th sent to the

applicant by ccttitted mJl,retum r∝ dpt roquested,盤 the address Hsted on the apphcttion,

SEC■ON THREE:Section 10‐ 7 ofChapter l,Anicle l,Ofthe Village Codc ofthe Village

ofAddison shall be and is hcreby arnendcd to inctudc the following:

Background lnvestigation(nOn‐ reindable)… ………………・・…………・・……………………S125.00

Each Addidonal Background lnvestigation(non― rcimdablc)… ...・……………………………………$25,00

FingcrpHnting fee....………・……・…・…・…・…'・・・・・・・・・・・・・・・…・・・'・・・Fee asscssed by the Statc of lllinois

SECT10N FOUR: Scction 10‐ 9 ofChapter l,Article I,ofthe Village Code ofthe Village of

Addison shall bc and is heFeby amended in its cntirety so that said Section 10-9 shall hcufterbe and

read as follows:

Sec。 10‐9.   Same"Payment;Proration;Disposition.

In the abscncc of any provision to the contrary,all fees and charges for licenses or perllits

shali bc paid in advancc at the time of application therefor to the Village Trcasurer or designee,

When an applicantl軍 厖not cngaged in the business until afler thc expiration of part ofthe currcnt

iicense ycar,the license fee shall be proratcd by quarters and the fee paid for each quarter thereof

during which the bushess has been or wili be pursued.Except as othe瑠Ⅵse pro宙 ded,alHicerlse fees

shall become a part ofthc corporate fund.

SECT10N FIVE: Scction 10‐ 12 ofChapter l,Article I,ofthe Villagc Code ofthc Village of

Addison shau be and is hereby alnendcd in its entirety sO that said Section 10‐ 12 shall hereaner bc

and read as followsI

Sec。 10‐ 12.   Change of Location of Licensed Business or Occupation.

The location ofany licensed business or occupation,or any pellllitted act,rnay be changcd,

provided tcn daysl notice thereofis given to thc Village irreastlrer or designec,in the absence ofany

provision to the contttFy,provided,that the bllildin3,ZOning and frontage conscnt requirements of

this Code and othcr Village ordinances are met,

‐2



SECTION SIIX: Section 10‐ 15 ofChapter l,Article I,ofthe Village Code ofic Village of

Addison shan be and is hereby amended in its entirety so that said Section 10-15 shan hereancr be

and rcad as fo1lows:

Sec,10‐ 15.  Tags,ctc.fOr Vehicles where Number of Vehicles Used ls Basis for Fee.

VFhcnever thc number of vchiclcs to bc uscd in connection with a bllsiness for which a

licensc is required is a basis of a license fee,the Village Treasurcr or designce shall i園 ぼsh cach

licensccヽⅣlth a tag or license sticker fbr each vehicle covercd by the licensc,and such tag or sticに r

shdi bc perlnanently翻 lxed in the nght‐ hand lower corner ofthc■ont window ofthe vehicle.

SECTION SEVEN:Any ordinance,resolution,policy,or part thereofthat connicts with thc

provisions ofthis ordinance is hereby expressly repealed to thc extcnt of such connict.

SECT10N EIGHT:This ordinance shali be in ini forcc and ettcct atterits passage,approval

and publication in the marmer pro宙 dedけ laW.

NAYS:

ABSENT:

APPROVEDTHIS tt dayOf

PUBLISHED: 1Lru^, 0,'*, 1'r-q
LKLヽ VOAヽ l)8643ヽREV9129/09

Village Clerk

，
コ

PASSED THIS tt day《

花%花んあAⅦまあつ多


